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www.consultingeye.com

Zixmail Encrypted Portal
Zixmail now offers the ability for outside personnel to create a log in that allows them to securely upload and send files to Consulting Ophthalmologists. This link also allows users to log in and view any files sent to them encrypted.  This includes COPC staff and doctors or outside organizations. 
Please refer to the following instructions to use our ZixCorp Portal:

1. Go to:  https://web1.zixmail.net/s/login?b=consultingeye
2. Select the “Register” Button to create an account

3. Enter your email address and a unique password as indicated (please be cautious to use the password rules identified on the screen- 6 characters, alphanumeric, etc) 

To read a message:

When a new secure message arrives in the ZixPort Secure Portal, you receive a notification email in your regular email Inbox.

1. Open the notification email message in your Inbox. Select the hyperlink within the email or select the Open Message button.
2. If needed, sign in using your registered Password. Your message displays.
To compose a new message:

1. Select Compose.
2. Enter one or more email addresses, separated by a comma or semi-colon, in the To field or choose from the select list.
3. If you would like to send a copy of this email message, enter one or more email addresses in the Cc field. 
4. Enter a description for your message in the Subject field. 
5. Type your email message text below the Attachments field.
a. Select Attach File to attach files to your message before sending it.
b. Select Save Draft to save this message to the Drafts screen and send it later.
c. Use the formatting toolbar to customize your message text.
6. Select Send to send your completed message.
	
	


	
	
	


	



